Part 1 (to be filled out by employee)                                       


Employee Name: 							     Employee No.:		

Today’s Date: 					  Date of Complaint:				

Complaint Explanation: 											

														

														

														




Part 2 (to be filled out by administrator)

Complaint investigated by: 										

Comments:													

														

														

														

														

Out Come / Action: 											

														

																											
														

Accepted: 					    	Declined: 						

Date:  							
